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Step 1: Login @ifm)

To begin, open the website: CMS LSC Login

Yo HIUIMTA], daTge &1 We 1 : https://facapp.ycmou.org.in/Login_Admin.aspx
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Dashboard Overview / $z€1E

After logging in, you will land on the Dashboard Page.
ﬁﬁqmmﬁ?mﬂa open BIEW.

The dashboard contains the following tiles:
e Total Programme-Wise Applications Submitted: Displays the number of
applications received at your LSC. Note that one counsellor can submit two
applications, so this count represents applications, not individual counsellors.

AT STIH SR U ST el TR (8 T T G G HRoedT SSirdt

« Total Programme-Wise Applications Pending: Shows the number of applications
that are pending for scrutiny. You must review and scrutinize these applications.

g SIHAR AUrUIITS TS fd SRiced GHe el T, Jral a1 el Usdresult
PRI SHATD 3Tg.

o Total Programme-Wise Applications Approved: Displays the number of
applications approved by the LSC. 318 aM Approval fedear s Te.
3

Total Programme-Wise Applications Approved

Gheck Approved Applications ©

o Total Programme-Wise Applications Rejected: Displays the number of
applications rejected by the LSC. 3RO &M reject Hoedl 3Siid! ST
(]

Total Programme-Wise Applications Rejected

Gheck Rejected Applications ©

o Total Pending Applications (Submission to RC): This represents the number of
applications that have been approved by the LSC but are still pending submission to
the Regional Centre (RC). $1aRIH &M Approve $oo IR [AUTTT ST Hafie Hroame!
PRIECERRRRC|

o After approving individual applications, the LSC must give final approval
program-wise by completing this step. SHa® ™ dafadd 3fol TSdTa Ul SR
3T ET RIS ARG THAD 35t submit HIV SIZTS TS

o Only after completing this step, the applications will be available for scrutiny
at the RC Level. g1 e guf euiaRa faumiia $graR TeR Samgdbard sfot
TSdUiNTE! SUTs Biie.

0

“Total Pending Applications (SUBMSSION 10 RC)

Chack Penaing Applications [Submission  RC) ©
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Step 2: Edit Course Allotment (fawa fAas- 9go)

# Home

@ Pending

Ml Edit Course Allotment
 Approved & Submitin RG

*® Rejected

K Reports

& LSCProfila

@, Change Password

& Log Out

Before approving any application, ensure that the counsellor has selected subjects/courses as
per your timetable. 3fSl approve ®RUATYE, GHAGMH MaSSS [T 3T AT &Id desTuAH A
Ao SRR 3T Wl SRl

1. Click on Edit Course Allotment. /""Edit Course Allotment' &R fdo® &,
2. Select the desired programme to check the selected courses. / GHA®IH! Hasdd favg

1) fhar i fawy Searet @ Rieurpar Has &y

Edit Course Allotment

Edit Course

Select Programme*

—Select— hd Geldata

3. All counsellors who have submitted applications under the selected programme will

be displayed. / Moo RigurparTd! THAGH! d1d! e [asariiad AUy fde.

Edit Course

4. In the Subjects Chosen by Counsellor Column, review the subjects selected. /
S asoo fawa &= Subjects Chosen by Counsellor T column A& fGTdie

5. To make changes, click View Details for the respective counsellor. / ITd Sq& BRI
3T View Details &R fdosd a1,

................
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6. Under Select Subjects, uncheck the subjects to remove and check the subjects to
allot. / Select Subjects T dropdown TR fdE® B 3H1ef AW untick HEA & faw T

3G TR tick BT,

[0 Check Al “ ccience
Sem_1_EVSE01_Emvironmantal Science and
Envirenmental Siology

O Sem_1_EVE502_Natural Rasources and Their
Conservation

Sem_1_EV5503_Bindiversity and Conservaton

[ Sem_1_EV5504_Lab Activities on EVS501, EV5502
& EVS503

[ Sem_1_EVS506_Environmental Education, Policies
& Lagizlation

[0 Sem_1_EVY5507_Management of Water Resources.
[ Sem_1_RES505_Research Methodology

Sem_3_EV5401_Environmental Monitoring and
Energy Studias

[0 Sem_3_EVSE02_Instrumentation & Lab Tachniques

urse Pa
[0 Sem_3_EVS603_Graen Chemistry

[0 Sem_3_EVSE04_Lab Activities on EVS501 &
EVE602

7. Click Edit & Submit Changes to save the modifications. / 21t Edit & Submit
Changes R fdodh H& 960 Sa- H.

Important: This step must be completed before approving the counsellor's application. Once
approved, no further changes can be made.

WEQA: 1 CWT GHADBIAT 3151 approve HRUGTSEN HRIT, AR approve TGN 3Sld HABTR! UHRET
G0 Hdl YR ATgY.
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Step 3: Application Scrutiny / 3rsf ysareoft
To access pending applications: U&fad 3l TS UiNTo!

Click on Pending in the navigation bar, or / Afd72M a8& Pending R fdod &1, fdbar

# Home

@ Pending

Wl Edit Course Allotment

Click on Check Pending Applications on the dashboard. / Sxeeai& Check

Pending Applications o f&o® &1,

Applications Scrutiny / 3fsf Ugdresuft

1. The programme-wise applications will be displayed. / Rrerorrattgra sreif<h ard
BHIR G4,

nnnnn

' ‘ [ ——

2. Click View Details of a respective programme to see all applications received under
that programme. / Rigoreha FagT @Mk View Details aTeR fdod .

3. Click View Details of an application to scrutinize it. / T@T= THAGTAT View Details &)
fFod T 3l TSdIaUlt HRUAN JRATd B
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4. Expand Programme & Education Details to view the selected subjects and the
counsellor's educational qualifications. / Programme & Education Details & fdos

He I Fassd faw anfor Rerfore grrdr qurr.

Verification Process / auraofi= e

Personal Details: Check that personal details, Bank Details, PAN card details, and
uploaded copies are accurate. 3afade Afgddl TSaT Ul H1, T84T ST qUzfie, PAN
HHID I UGS HOS HIGYA § SRIGR T T B,

rrrrrrrrrr

ssssssssssssssssssss

Educational Qualification: Ensure the selected course aligns with the counsellor’s

qualifications. Verify that uploaded documents are clear and match the entered data. /

TAHT Mg favg onfdr aih e urar § faarder feden Fauih g s f& gt

g%ﬂmﬂw TGS Hoo HNTGU T AT feifd HRoedT A=l JETd Mg aret
B,

Employment & Experience: Verify employment details and supporting documents. /

B TURNS AT SUBTS Bovedl HNIGUATE USSR B,
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Research & Publications: Ensure research details and uploaded documents are valid. /

T2NYF T UBTRH dUNS AT IUBTS B edl BRICUTTE! USATeSUlt &,

e ODL & Other Details: Confirm all other details are correct and properly
documented. / GXR R1&01 HUTS! qURMTS SHIOT UGS HS HRTGUATH! TSATBUN B,
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e Photo & Signature: Verify the uploaded photo and signature match the requirements.
HHABT UGS bl hict T WieRl fg Fefdd suadid! sraedr @El B ge ol.

v @ vavou - 2025 x  +

- o x
< C 2% facapp.ycmou.org.in/frmCheckCounselorDetail gl dwdF

)dad8p00h +64eGarVliw==8P=HFdmazEXAyM = Q% §

Welcome KLRT. Arts BEL Commerce and AN Sciease College (CTEM Collge) Nusbik & #Log Out

Counselor Details
Counselor Details
Programme & Education Details: =
Personal Detals: =
Employment & Experience Details: =
Research & Publication Detals: =
QDL & Other Details: =
Photo & Signature Details: +

Uploaded Signature ﬂ/

Uploaded Phato

Validation Checklist: =

‘Copyright © 2025 YCMOU. All ights resenved.
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Step 4: Application Decision

After verification, you have three options: / HqUl 35l USATGUNHGR SO - UaTd SUGS
e

1. Approve Counsellor / FH3® |0
2. Send Back for Correction / godiiard! g=gT urafaut
3. Reject Counsellor / qH7P TE

v @ vcmou- 2025 x  +

<« G % facappycmou.org.in/frmCheckCounselorDetail " p 50=8:M=5xUdadBp00h +64eGar\Vliw==&P= = a % § :

Sending Back for Correction / ge&IITS G-gT UTafaot

« If corrections are needed, click Send Back for Correction. / 3/<iid ®Tg! 9ao A
e @) 81 yard Fasar.

« A remarks box will appear—provide clear, detailed feedback. / aTaR fd@® bR
fewht aie SUos BISe. THAGN THOIG 21 WY 30T 917 F(sard 3! fogd Hafquard
gqrayrd.

e The counsellor must rectify the mistakes based on your remarks before resubmitting. /
JHR THABH TR HTTD d TGS B JgT 375l Tex B! U 3], SR THAGM 3fot
T submit &1 dR AT AUSdISH! SPGB SI! BT,

e This is the only opportunity for correction; incorrect details may lead to rejection
later. / THAGTAT 3folid HIVATE! 66 HIUATE g TehHa Aelt 31Tg, AT SPaTIbaT Hig =T,
JHRAT FedTa! ST JeT BB TR 375] Xg, HIUATT U5 0.

Validation Checklist: +

Section Approval:

Personal Details Verified
Educa

Selected ProgramiCourses Verified

E—TT— T
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Rejecting an Application (3rsf ¥g )

« If the counsellor is not eligible, click Reject Counsellor. / GHe st urrar gof
A TS R TN GHABTET 3fs) A1 57T FagH I Bl IS,

« Aremarks box will appear—provide a clear reason for rejection. / GHAGTET 37 IE,
PR adfte fewoft Sfey Ted HRU 0 §eFHRS S, THal 35, 3ol AoeT §91 4e 46T
SR A6} AN 31 IE, HRATT PHIcoll TTal.

Approving an Application / 3fsf =1 Hvot

« Click Approve Counsellor. / §d fH@ui=t gedT dHRom=am st Approve Counsellor &R
o B A=A 1.
« Approved applications must still be submitted to RC. / approve &oedl SHABH submit

to RC U1 TwTgR 3ifad Ar=gar <.

« Ensure all applications under a specific programme are scrutinized before submission

to RC. / submit to RC BT CWT HRUITYd! Tad FRIUFHAITId hoed it TaSdreasult o,
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Step 5: Submitting Applications to RC

@ Pending

I Edit Course Allotment

v Approved & Submit to RC

% Rejected

1. After approving all counsellors, click Approved & Submit to RC. / Hsifid
RIemrpaidid e sl USdies Ul reamar Approved & Submit to RC ITeR faos
HhA.

2. A tabular view of approved counsellor details will be displayed. / fao® HeamaR
TaATH AT feoedT THAd e TReAT T RIS HRER 8.

v @ vomou - 2025 x o+ - a X

< C % facappycmou.org.in/frmLSCApproved.aspx?refkey=pR0y3dwdF50= aQ % g

3. Click Submit for a specific programme. / <1 RI&UIshar faUTiia darews urdaar =M
RIGUIBHRTERIS submit AT oo .

4. The Approved Counsellor Details page will open—download the system-generated
file. / fdo® HaHaR Approved Counsellor Details TS open 8150, @TARIS click to
download approved list ATaR fGo® He RCTH GRT TOR 06! A6 SIS0TS B,

Copyright © 2025 YCMOU. All ighis reserved
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5. Review the document, sign it, and have it stamped by the Coordinator and Head of
LSC. / afdd ardl TURIH ATaR 31 g T ST 31 s TSI T W&l hl.

) ==

JIFTRTT FegIvT HERTE Jad faemdis
Yashwantrao Chavan Maharashtra Open University

htra

LSC Code 5404A

LSC Name

ERT. Ars, BH Commerce and A M. Science College (K. T.HM. College)
Nashik

Programme Code |GO1

Programme Name |(BA.

Regional Centre 5458A - Y.C.M. OPEN UNIVERSITY REGIONAL CENTER NASHIK

Counselor Details:

Sr.No. |Name of Counsellor Mobile Number Selected Programme Selected Courses
2 Alshay Prabhakar Go1 ECO218 ECO219.ECO278.
Gamne
1 Sweta Dipakraj Kapade GO01 GKN101.HEN101E.HEN101H.
Sign of LSC Head Stamp of LSC Sign of LSC Coordinator

6. Scan and upload the signed document in the Upload Document field. / d G¥auas -

T UGS BRI

7. Click Upload & Submit to RC. /2/act Upload & Submit to RC fd@® &1, 311 UhR
ST JHAS TSI Ufehal QUi o 3T
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Additional Features (aifafeaa gfaem

Rejected Applications R 3rs)
« You can view all rejected applications in the Rejected section. / MG Ig oS
3fof MU Rejected IR fdod B godT Ado.

+ Approved & Submit fo RC

% Rejected

B Reparts

Reports Section (faid faumm
There are two types of reports: / & UHRd RUIE Iuos 3Med:-

1. In-Process Scrutiny Report — Track the progress of counsellor applications. / GSdresuit
Ui o SRS 3ol ATGR Q! HeT ATIhRIaRIe THA® SSird! R T 2Tahdl.

2. Final Approved Counsellor Report — View successfully approved appllcatlons that
have passed all scrutiny stages / SifT grar [feroe guAb] ma"r q=idd lﬁ T
TRERIAT QU He H-9al Ao JeAdE ardl gl 39 UTg dhal did SIS0I8 $&
EIC)

LSC Profile Management / 31area®s difgd! duzie

« The LSC Profile tab contains details of your Learner Support Centre. / 33 3{1m8dg
Juie ada AIwee gt g 3Re.

. Lmn%ist?igl%_gle Name and Contact Details fields will be blank. / geardier 39 gaotal Alfgdt

« Fillin the required details to send an update request to RC. / 9 SUGs H1fga HR0T Sifard
311% Wﬁﬂ-ﬂ"ﬁqmm 3UST HIUIT! request\_rﬂg?T

« Once approved by RC, the updated details will be reflected. / faurfia &gt approve
PR ATSC confirm ﬁ IR

Change Password / 9RIgS 90

« To change your password, use the Change Password tab. / 3TUaT UIds s¢@ Hriagrl
3N change password TR fao® H& 966 B dHdl.
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